
Imagine that your trading firm has sold 2 sets of Pentium IV Computer System to:


You realize that you have not undercharged for the computer systems ordered by S$50.00 each.

Task: 
You are required to fill out a Debit Note & issue it to Acestar Computer & Accessories for undercharging the 2 sets of Pentium IV Computer System.


On 04-02-02, Acestar Computer & Accessories sold 2 sets of Pentium IV Computer System to the following trading firms:

(a) First Choice Computer

(b) Companion Computer System

(c) Five Stars Computer Company

(d) DIY Computer Store

(e) Brighton Computer Trading

(f) Springleaf Computer & Accessories

On 06-03-02, payment has not been received. The accountant of Acestar Computer prepares a Statement of Account to the above company to pay up.

[image: image1.png]




Month: 
__________________

	Status of Invoice(s)

	( Below 30 days
	( 31 – 60 days
	( 61 days & above


	No.
	Date of Invoice
	Invoice Nos.
	Total

	01
	
	
	

	TOTAL:
	


REMARKS:

1. Please expedite payment as soon as possible.

2. Cheques should be crossed & made payable to “Acestar Computer & Accessories”

3. Interest of 1.5% per month will be charged on all overdue accounts.

For Acestar Computer & Accessories
     Authorised Signature

     Finance Department
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Receipt No.: 
__________________

Date:
__________________

Received from ___________________________________________________________

The sum of Dollars ________________________________________________________




        ____________________________________

Being payment for ________________________________________________________


Cheque No. __________________









        


Statement of Account for the Month of March 2002

	POSTING DATE
	TRANSACTION ACTIVITY THIS MONTH
	DEBIT
	CREDIT
	BALANCE

	01-03-02

10-03-02

31-03-02


	Opening Balance

Cheque No. 123456

Closing Balance
	S$4,500.00
	S$10,000.00
	S$10,000.00

S$  5,500.00

S$  5,500.00 CR


*** THANK YOU FOR CHOOSING SBL ***

SCENARIO – DEBIT NOTE





Acestar Computer & Accessories


165 Bukit Merah Lane


Singapore 211789





SCENARIO – 


STATEMENT OF ACCOUNT





STATEMENT OF ACCOUNT





Acestar Computer & Accessories


165 Bukit Merah Lane


Singapore 211789


( Tel: 330-1234   ( Fax: 330-1233








Customer Name:





Official receipt





Acestar Computer & Accessories


165 Bukit Merah Lane


Singapore 211789


( Tel: 330-1234   ( Fax: 330-1233





S$





For Acestar Computer & Accessories











-----------------------------------------


Authorised Signature (Finance Dept)





Singapore Bank Limited


East Coast Branch


135 East Coast Lane


Singapore 167755


( Main: 1800-554-1345


(  Fax:    554-1344





Corporate Client:





Finance Department


Five Stars Computer Company


123 Genting Lane


Singapore 123456








