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Name: _________________________________


Index No.: ________

Class: Sec ___________

· Non-trading Organisations

Unlike trading organizations, non-trading organizations are formed mainly to promote the interests of a community without making profits. Examples of non-trading organizations include National Kidney Foundation, Singapore Children Society, Singapore Cancer Society, etc.

· Revenue versus Capital Receipts 

	Revenue Receipts
	Capital Receipts

	Revenue receipts refer to income collected for the daily operation of the non-trading organization. Revenue receipts include:

· Member’s subscription

· Competition fees

· Donations

· Sponsorships

· Interest on bank deposits/investment

· Rental fees on lockers, courts, etc

· Proceeds from fund-raising activities


	Capital receipts refer to income collected for a specific purpose (for instance, building an extension to the club house, constructing of a tennis court, etc.) Capital receipts include:

· Legacies (a sum of money left to the club by an ex-member in his will)

· Government grants

· Entrance/Life membership fees




· Revenue versus Capital Expenditure

	Revenue Expenditure
	Capital Expenditure

	Revenue expenditure refers to expenses incurred in the daily operation of the non-trading organization. Revenue expenditure include:

· Rent of club premises

· Entertainment expenses

· Salaries for caretaker/staff 

· Repairs & maintenance to club equipment & premises

· Competition prizes

· Honoraria (voluntary payment for professional service)


	Capital expenditure refers to expenses incurred in acquiring fixed assets. Capital expenditure include:

· Purchase of soccer goal, tables/furniture for use in the club house, fitness equipment, etc (Fixed assets)




· Main Differences on Accounts Prepared (Trading versus Non-Trading)

	Non-Trading Organisation
	Trading Organisation

	· Receipts & Payments Account

[Note: All accrued revenue & expenses owing are left out, while prepaid revenue & expenses are included]
	· Cash or Bank Account

	· Trading Account (if a canteen or restaurant is run)
	· Trading Account



	Non-Trading Organisation
	Trading Organisation

	· Income & Expenditure Account

· Calculate “Surplus/Deficit”
	· Profit & Loss Account

· Calculate “Net Profit/Loss”

	· Accumulated Fund Account
	· Balance Sheet




Example 01:

The following details are extracted from the books of Bendemeer Football Club on 01 Jan 2002:

	
	$

	Cash at bank as at 01 Jan 2002 
	8,000

	Snack stock (Opening)
	600

	Soccer goal (Written down value)
	21,600

	Fitness Equipment in Gymnasium (Written down value)
	10,800

	Creditors
	2,500

	
	

	During the accounting year ended 31 Dec 2002, the following receipts & payments were made:

	
	

	Receipts for Year 2002 (all receipts were deposited into the bank account)
	

	Locker Fees
	2,100

	Snack Bar receipts
	18,000

	Membership Subscriptions (S$50 per member)
	8,000

	
	

	Payments for Year 2002 (all payments by cheque)
	

	Sundry expenses
	2,000

	Rent of club premises
	4,000

	Salary (Administrative Staff)
	3,000

	Salary (Snack Bar Staff)
	1,500

	New Fitness Equipment
	3,000

	Snack Bar Purchases
	3,650

	Maintenance & repair of fitness equipment
	300

	Payment to Creditors
	200


Additional information:

1. Closing snack stock S$500

2. It is the club’s policy to depreciate fixed assets at 10% per annum based on written down value

Prepare the following accounts & Balance Sheet on book-keeping papers:

(a) Snack Bar Trading Account for the year ended 31 Dec 2002

(b) Receipts & Payments Account for the year ended 31 Dec 2002

(c) Income & Expenditure Account for the year ended 31 Dec 2002

(d) Balance Sheet as at 31 Dec 2002

· Balance Day Adjustments

Since most records of non-trading organizations are kept using single-entry system, adjustments are necessary on balance day to obtain the necessary data required to prepare the final accounts. Common balance day adjustments include:

· Subscription Account (calculating exact subscription for the year);

· Trading Account (calculating sales, purchases or expenses incurred);

· Other revenue generating activities (calculating net gain/loss from activities);

· Disposal of fixed assets (calculating gain/loss on disposal)

· Subscription Account (calculating exact subscription for the year)

The problem when calculating the amount of membership subscription is that not every member pays on time. Some members may pay their membership subscription in advance while some may be in arrears. Hence, adjustments have to be made for:

1. Subscription in arrears, at the beginning & at the end of the year;

2. Subscription paid in advance, at the beginning & at the end of the year

Example 02A: (Subscription received in advance & Subscription in arrears at the END of the year)

Bendemeer Football Club was formed on 01 Jan 2002 with a membership of 50 members. The membership subscription is fixed at S$100 per member. At the end of year 2002, a total of S$6,500 was received as membership subscription, out of which S$2,400 was subscription for year 2003.

	
	S$

	Total received 
	6,500

	Less: Subscription received in advance (Closing)
	2,400

	Subscription received for the year 2002
	4,100

	Add: Subscription in arrears for the year 2002*
	   900

	Subscription receivable for the year 2002
	5,000


* “Subscription in arrears” denotes “Accrued Subscription”

Example 02B: (Subscription received in advance & Subscription in arrears at the BEGINNING & the END of the year)

On 01 Jan 2003, the subscription in arrears was S$900 while the subscription received in advance was S$2,400. During the year of 2003, S$1,200 was received, out of which S$600 was subscription for year 2004. On 31 Dec 2003, subscription in arrears was S$200.

	
	S$

	Total received 
	1,200

	Less: Subscription in arrears at the beginning of the year (01 Jan 2003)
	   900

	
	   300

	Add: Subscription received in advance for the year 2003
	2,400

	
	2,700

	Less: Subscription received in advance for the year 2004
	   600

	
	2,100

	Add: Subscription in arrears
	  200

	Subscription receivable for the year 2003
	2,300


· Trading Account (calculating sales, purchases or expenses incurred)

Non-trading organizations like clubs may run restaurants or snack bars selling food & refreshment to members. Hence, a trading account is necessary to account for the exact amount of sales, purchases & other related expenses for the accounting year.

Example 03:

The following details are extracted from the summary of the Cash Book of Bendemeer Football Club for the year ending 31 Dec 2002:

	
	$

	Snack Bar Takings
	5,000

	Payments for Snack Bar Supplies
	800

	Wages for Snack Bar Attendants
	1,500


	
	01 Jan 2002

S$
	31 Dec 2002

S$

	Snack Bar Stock
	300
	450

	Creditors (Snack Bar Suppliers)
	600
	750

	Debtors 
	100
	  50

	Accrued wages for Snack Bar Attendants
	400
	350


Prepare the Snack Bar Trading Account for the year ended 31 Dec 2002 (assuming no cash sales or purchases).

	Dr
	Creditors for Snack Bar Account
	Cr

	2002
	
	S$
	2002
	
	S$

	Dec 31
	Cash
	800
	Jan 01
	Balance b/d
	600

	
	Balance c/d
	750
	Dec 31
	Purchases
	950

	
	
	1,550
	
	
	1,550

	
	
	
	2003
	
	

	
	
	
	Jan 01
	Balance b/d
	750

	
	
	
	
	
	




	Dr
	Debtors for Snack Bar Account
	Cr

	2002
	
	S$
	2002
	
	S$

	Jan 01
	Balance b/d
	100
	Dec 31
	Cash
	5,000

	
	Sales
	4,950
	
	Balance c/d
	50

	
	
	5,050
	
	
	5,050

	2003
	
	
	
	
	

	Jan 01
	Balance b/d
	50
	
	
	

	
	
	
	
	
	




	Dr
	Wages Account
	Cr

	2002
	
	S$
	2002
	
	S$

	Dec 31
	Cash
	1,500
	Jan 01
	Balance b/d
	400

	
	Balance c/d
	350
	Dec 31
	Transfer to Trading Account
	1,450

	
	
	1,850
	
	
	1,850

	
	
	
	2003
	
	

	
	
	
	Jan 01
	Balance b/d
	350

	
	
	
	
	
	




	Dr
	Snack Bar Trading Account for the year ended 31 Dec 2002
	Cr

	
	
	S$
	
	
	S$

	Snack Bar Stock (Opening)
	300
	Sales
	4,950

	Purchases
	950
	
	

	
	1,250
	
	

	Less: Snack Bar Stock (Closing)
	450
	
	

	Cost of sales
	800
	
	

	Wages for Snack Bar Attendants
	1,450
	
	

	
	2,250
	
	

	Gain on Snack Bar Trading
	2,700
	
	

	
	4,950
	
	4,950

	
	
	
	


· Other revenue generating activities (calculating net gain/loss from activities)

Non-trading organizations may organize other revenue generating activities like holding social dinner & dance or fund-raising activity. The expenses incurred from such activity must be deducted from the revenue received for the activity. The net proceeds will be recorded in the Income & Expenditure Account.

Example 04:

Bendemeer Football Club organized a fund-raising project by selling old newspapers that its members had collected. The old newspapers collected would be sold to a paper-recycling factory for S$3,000. The cost transportation and other related expenses amount to S$150. Calculate the actual revenue received from the fund-raising project.

	
	S$
	S$

	Proceeds from sale of old newspaper
	3,000
	

	Less: Expenses incurred
	   150
	

	Gain from fund-raising project
	
	2,850

	
	
	


· Disposal of fixed assets (calculating gain/loss on disposal)

Similar to a trading organization, a non-trading organization may possess fixed assets. Should any fixed assets be disposed, gain or loss on disposal of fixed asset should be calculated, and treated as revenue to be shown in the Income & Expenditure Account.

Example 05:

Bendemeer Football Club purchased a soccer goal worth S$21,600 on 01 Jan 2002. After using for a period of 2 full years, it decided to dispose the soccer goal for S$15,000. Assuming the depreciation rate of 10% per annum based on written down value, calculate whether Bendemeer Football Club has made a gain or loss on disposal.

	End of Year
	Original Cost/ Net Book Value b/f
	Current Year Depreciation
	Net Book Value



	2002 (Year 1)
	S$21,600
	S$2,160
	S$19,440

	2003 (Year 2)
	S$19,440
	S$1,944
	S$17,496


	Depreciation Method(s)
	Net Book Value (Financial Year 2003)
	Price offered
	Indicate whether Bendemeer FC will make a “gain” or “loss” from selling the Note-book

	Reducing Balance 
	S$17,496
	S$15,000
	Loss (S$2,496)


	Dr
	Income & Expenditure Account for the year ended 31 Dec 2003
	Cr

	
	
	S$
	
	
	S$

	Loss on disposal
	2,496
	
	

	
	
	
	
	
	









































































































































Balancing Figure (Wages incurred for year 2002)





Balancing Figure (Credit Sales for year 2002)





Balancing Figure (Credit Purchases for year 2002)





Balancing Figure





Deficit:		Income < Expenditure





Surplus:	Income > Expenditure






















































































